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Logging on to ITSportsNet  
 
To log into your club administration account go to the following webpage:  
 
http://www.itsportsnet.com/admin/v21/Signon.php?action=new  
 
You will reach the following page: 
 

 
 
Enter the username and password provided by Rugby Alberta. (Contact Rugby Alberta if you do not have 
a username or password) 
 
Once logged in you will be prompted to accept the ITSportsNet terms and conditions: 
 

 

http://www.itsportsnet.com/admin/v21/Signon.php?action=new
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Club Administ rato r Home Page 
 

 
 

New Features 
 
Communicate: Send e-mails to your membership by category, age grade or team. 
 
Block Transfers: Club Administrators have the ability to block the transfer of members in bad standing 
with their clubs 
 
No more Java applets: PC & MAC friendly web forms 
 

Navigation  
 

 Return to Home Page 
 

 Back Button (use instead of browser back button) 
 

 Video Tutorial 
 

 Old ITSportsNet Home Page (access to ITSportsNet hosted websites) 
 

 Logout 
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Registering Existing Player s (Single Entry)  
 
On the Home Page click the Register Button: 
 

 
 
On the following page click the Member Link: 
 

 
 
On the following page enter the memberΩs First & Last Name and then click the Search Button: 
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On the following page Select the member you wish to register: 
 

 
 
NB: If the Player does not turn up in the search result. They must be registered as a new player 

 
Update the memberΩǎ ƛƴŦƻǊƳŀǘƛƻƴ όƛŦ ƴŜŎŜǎǎŀǊȅύ ǘƘŜƴ ŎƭƛŎƪ Save Changes. Then click on the Player 
Registration ƭƛƴƪ ōŜƭƻǿ ǘƘŜ ƳŜƳōŜǊΩǎ ŘŜǘŀƛƭǎΦ 
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On the Following page select the appropriate category from the Category Name pull down box and click 
save: 
 

 
 
NB: members will be registered to a division and a team at the CRU office once the CRU has received a signed 
registration form and payment of player dues. 

 

Registering Existing Players ( Single or Multiple Entries)  
 
On the Home Page click the Register Button: 
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On the following page click the Existing Member Link: 
 

 
 
In the Category Name pull down box select the gender and/or age group the member belongs to (e.g. 
Adult Women), in the Show pull down box select UnRegistered and then click search: 
 

 
 
From the list of previously registered members, check the members you wish to register and then click 
the Register Selected Players button. 
 

 
 

NB: members will be registered to a division and a team at the CRU office once the CRU has received a signed 
registration form and payment of player dues. 
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Registering New Players  
 
On the Home Page click the Register Button: 
 

 
 
On the following page click the Member Link: 
 

 
 
On the following page click the Add New Link: 
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Enter ǘƘŜ ǇƭŀȅŜǊΩǎ ƛƴŦƻǊƳŀǘƛƻƴ όbe sure to fill out all the mandatory fields) then click the ADD button: 
 

 
 
On the following page register the player to the appropriate category: 
 

 
 
NB: members will be registered to a division and a team at the CRU office once the CRU has received a signed 
registration form and payment of player dues. 
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#ÈÁÎÇÉÎÇȾ5ÐÄÁÔÉÎÇ Á 0ÌÁÙÅÒȭÓ )ÎÆÏÒÍÁÔÉÏÎ 
 
On the Home Page click the Register Button: 
 

 
 
On the following page click the Member Link: 
 

 
 
On the following page enter the memberΩs First & Last Name and then click the Search Button: 
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On the following page Select the member you wish to update: 
 

 
 
Update the memberΩǎ ƛƴŦƻǊƳŀǘƛƻƴ όremember to fill in all the mandatory fields) then click Save Changes. 
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Transferring Members from another Club or Provincial Union  
 
On the Home Page click the Register Button: 
 

 
 
On the following page click the Member Link: 
 

 
 
On the following page enter the memberΩs First & Last Name and then click the Search All Button: 
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On the following page click the Transfer link adjacent to the member you wish to transfer to your club: 
 

 
 
On the following page verify the transfer details and then click the Confirm Transfer button: 
 

 
 
NB: A transfer request will be sent to ǘƘŜ ƳŜƳōŜǊΩǎ ŦƻǊƳŜǊ ǇǊƻǾƛƴŎƛŀƭ ǳƴƛƻƴ ŦƻǊ ŀǇǇǊƻǾŀƭΦ ¸ƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀƴ 
approval/denial notification from the former union via e-mail. Once a transfer is approved by the former union you 
can then register the transferred member to your club. 
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Locking Players/Block Transfers  
 
This feature is to prevent other clubs from transferring a member of your club that is not in "good 
standing" and will notify them of the reason. 
 
On the Home Page click the Register Button: 
 

 
 
 
On the following page click the Existing Member Link: 
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In the Category Name pull down box select the gender and/or age group that the member belongs to 
(e.g. Adult Women), in the Show pull down box select All and then click search: 
 

 
 
From the list of previously registered members, click View adjacent to the member you wish to Lock. 
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On the Member profile page click on the Details link: 
 

 
 
Check the Registration Locked box and fill in the Message & Reason boxes then click the Save button: 
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Clubs who attempt to transfer a locked member will receive the following message: 
 

 
 
NB: the player will remained locked regardless of what season the attempted transfer takes place. 
 

Viewing Registered Players  
 
On the Home Page click the Reports Button: 
 

 
  


